
Friendly/Informal Letter Planner 
 

 

 
 

Street Address-  __________________________ 
City, State, and Zip Code-  __________________________ 

Date-  __________________________ 
 

___________________________,  -Greeting 
 

_________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
_________________________. 

 
_________________________________________________________

______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
__________________________. 

 
 

Closing-  __________________________ 
Signature-  __________________________ 


